
ADDING EXTRA COMPULSORY STUDENT LOAN DEDUCTIONS 

1. Hover on Setup and click on Team Manager: 

 

 

 

 
 
2. Click on the applicable team member:  

 

 

 

 

 

 

This will bring you to the following screen: 

 

 

 

 

 

 

 

 

 

 
3. Click on the Payroll tab:  

 

 

 

 

 

  

 



4. Scroll down to the Other Deductions section:  

 

 

 

 

 

 

5. Find the Compulsory Student Loan Deductions field:   

 

 

 

 

 

 

6. Enter the percentage (generally 41.67%): 

 

 

 

 

 

 
 
7. Select the date the deduction is effective from: 
NB: If you don’t know the date the deduction goes until, don’t worry about selecting the ‘To’ date, 
just remember to manually stop this deduction when you know it has finished. Also, ensure the 
date selected here falls in the applicable pay period, not the pay date.  
 
 
 
 
 
 
 
 
 
 
 

 
 



8. Click Save: 

 

 

 

 

 

 

 

 

 

 

 

 

  


