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Note:

Screenshots within are from the iOS version of our app. If you are using an Android version of our
app, there might be slight differences in the interface.



DOWNLOADING THE APP

1. Goto Apple’s App Store or Android’s Google Play Store on your device
2. Search for AgriSmart
3. Tap GET (Apple) or INSTALL (Android) to download the app

You will find the AgriSmart app on your homescreen



LOGGING INTO THE APP FOR THE FIRST TIME

1. Tap onthe AgriSmart app to open it:

Agrismart

2. The following alert will pop up —tap OK:

S

First Time Login or Pin
not Set
Click ok to login using your email id

3. Enter your Email:

A
Agrismart<~7

lisa@gmail.com ‘

-
Enter Password }

4. Enter your Password:

A
Agrismart<-7

lisa@gmail.com ‘

t........ J

5. Tap Submit:

A
Agrismart<-7

lisa@gmail.com ‘

:C....O.. ]




6. Enter a 4-digit PIN then tap Add PIN. If you want to add a PIN later, tap Add later:

Add Pin for future logins
4 digits only!!!

7. If you see the below screen, you have successfully logged into the app and are currently on the

Dashboard:
{ Back
My Hours E
Rosters !'

Tasks M




LOGGING INTO THE APP

1. Tap onthe AgriSmart app to open it:

Agrismart

2. Enteryour PIN:

A
AgriSmant<”7
Please enter your PIN
1 2 3
4 5 6
7 8 9
= 0 «

3. If you want to log in with your email address and password, tap the email icon:

P |
AgriSman<~7
Please enter your PIN
1 2 3
4 5 6
7 8 9
| = | 0 <

4. Enter your Email:

A
Agrismart<-7

=
lisa@gmail.com ‘

Enter Password }




5. Enter your Password:

A
AgriSmart<-7

lisa@gmail.com

=

essscsse }

6. Tap Submit:

A
Agrismart<-7

lisa@gmail.com

-

\..0.0... ]

7. Tap Back to PIN if you want to log in with your PIN:

A
AgriSmart<7

-
Lisa@gmail.com ‘

-

(XX RN NN N ] J\

Forgot Password 7

8. If you see the below screen, you have successfully logged into the app and are currently on the
Dashboard:

< Back Dashboard o
My Hours E
Rosters @

it

Tasks




FORGOT PASSWORD

1. Tap Forgot Password on the login screen:

A
AgriSmart<7

ks

-

Lisa@gmail com

- ~
Enter Password J

1 Back ta Pin

2. Enter your Email:

e\
AgriSmart<7

|| lisa@gmail com |

3. Tap Send:

—— A
AgriSmart<-7

| lisa@gmeail.com

4. Tap OK:

Email Sent!!!
Please check your email to
reset password

han | Ok |

5. Open your email account

6. Look for an email from noreply@agrismart.co.nz (if it's not in your Inbox, check in your
junk/spam folder):

1:09

# Inbox

Other = Filter

.o noreply@agrismart.co.nz 107 PM
Password Reset
Hithere, Somebody has requested your
password be reset for AgriSmart. To do this no...




7. Tap on Click here:

11 ol T m
< - W oE

Password Reset

° noreply@agrismart.co.nz 107 PM

To You

_— A
AgriSmart<-7
Hi there,

Samebody has requested your password be
reset for AgriSmart.

To do this now, pleas

If you did not request this please ignore this
email and your password will remain
unchanged

Kindest Regards
AgriSmart

8. Enter a new Password:

1:13

4 Gutlook

AA & c3.timesmart.co.nz @

A
AgriSmart<7

Reset Your Password

9. Tap Reset:

1113
« Cutlook

AR & c3.timesmart.co.nz ©

P——
AgriSmart<~7

Reset Your Password

10. If you see the below screen, you have successfully reset your password:

1:13 = i
« Gutiaok T

AA & c3.timesmart.co.nz ]
AgriSmart<7

Reset Your Password

YYour password has been updated!

You can now log in using your new password.




11. Go back to the AgriSmart login screen:

A
AgriSmart<-7

J

Forgot Password 7

12. Login with your new password and tap Submit:

A
Agrismart<"7

lisa@gmail.com |

= =
Iooooocoo "

_]

13. If you see the below screen, you have successfully logged into the app and are currently on the

Dashboard:
< Back Dashboard
My Hours E
Rosters @

nt

Tasks

10



ENTERING TIME

1. Tap the plusicon:

£ Back Dashboard 0
My Hours =
Sottings o ]

Logout =

2. Select a Date (this defaults to the current date):

¢ Dashboard  Add Timesheet

Click to view the added entries

Add Timesheet Entry

I ‘ Wednesday April 29, 2020 I =]

Other Jobs

[ Select any other Job }

3. Select aJob (if applicable):

¢ Dashboard  Add Timesheet

Click to view the added entries

Add Timesheet Entry

‘ Wednesday April 29, 2020 =]

Other Jobs

[ I (16) - BUDRUB I }

4. Select an Activity:

Click to view the added entries

Add Timesheet Entry

‘ Wednesday April 29, 2020 [ ]

Other Jobs

{ (16) - BUDRUB J

Activity
=

[ I BUDRUB - Bud Rubbing I l

5. Add a Comment (optional):

Add Timesheet Entry

‘ Wednesday April 29, 2020 =

Other Jobs

[ (16) - BUDRUB }

Activity

[ BUDRUB - Bud Rubbing

Comment

11



6. Entertime - there are three ways:

REAL TIME

a. Tap the Start button — this will pull through the real time:

Start Time (24hr format)

End Time (24hr format)

o
Unpaid time (minutes) Unpaid time (minutes)

Total Hours

Stop

Total Hours

R
R

Units Units

Add Entry Add Entry

'
(N
—

b. Enter any Unpaid Time (minutes) that you have had during the day (e.g. 30 minutes for
lunch):

Srart T | 2abw farmst)

Bl T | 2dbr format]

Unipaid time [manubes)

an

Total Howrs:

Units

c. Enter the number of Units (if applicable):
Shart T [7dbe Barmatl

Unpaid tima [manutes)

an

Total Howrs

Units

Add Entry

d. Tap the Stop button — this will pull through the real time:

Srart Tima [ 2dbv Sarmatl Start Time (24hr format)

Unpaid tme [manubes) Linpaid trme [menubes)
ao ao

Tetal Howrs ) i Tetal Hows ) 12

Urits Urits




e.

Tap Add Entry:

Start Time (24hr format)

:30 Start

End Time (24hr format)

Unipaid tima [menutes]

Stop

ao

Total Howrs:

Urits

f.

If the timesheet has been added correctly, the following alert will pop up —tap OK:

T

J

Alert
Timesheet Added Successfully

L

_

MANUAL

a.

Tap the green box in line with the Start button — you can select the start time:

Unpaid time (minutes)

Total Hours

Units

Pick a date

S

Add Entry

o

Unpaid time (minutes)

Total Hours

Units

Cancel

Add Entry

08:30

Start

Total Hours

Units

Pick a date

58
59 ___AM
00 PM

01
02

>

I

g o

Add Entry

Cancel

Start Time (24hr format)

30 Start

Total Hours

Units

Add Entry

13




c. Enter any Unpaid Time (minutes) that you have had during the day (e.g. 30 minutes for
lunch):

Start Time (24hr format)

(] 08:30 | Start
!

me (24hr format)

17:00 Stop

Unpaid time (minutes)

Total Hours

Units

Add Entry

d. Enter the number of Units (if applicable):
Start Time (24hr format)
()] 08:30
End Time (24hr format)

Unpaid time (minutes)

(o0 )

Total Hours

Units

Add Entry

e. Tap Add Entry:

Start Time (24hr format)

End Time (24hr format)

() ] 17:00 | Stop

Unpaid time (minutes)

Total Hours

Units

Add Entry

f. If the timesheet has been added correctly, the following alert will pop up —tap OK:

T J

Alert
Timesheet Added Successfully




TOTAL HOURS

a. Enter the Total Hours worked for the day:

Start Time (24hr format)

End Time (24hr format)

Unpaid time (minutes)

Start

o

)

Total Hours

Units

b. Enter any Unpaid Time (minutes) that you have had during the day (e.g. 30 minutes for

lunch):

Start Time (24hr format)

End Time (24hr format)

Unpaid time (minutes)

Start

(30

)

Total Hours

(o

Units

(

Add Entry

c. Enter the number of Units (if applicable):

Start Time (24hr format)

End Time (24hr format)

Unpaid time (minutes)

Start

o

[30

)

Total Hours

(s

Units

(

Add Entry

d. Tap Add Entry:

Start Time (24hr format)

End Time (24hr format)

Unpaid time

o T
(i

[30

)

Total Hours
(o
[ Units
( Add Entry

15



e. If the timesheet has been added correctly, the following alert will pop up —tap OK:

T J

Alert
Timesheet Added Successfully

: o il




VIEWING HOURS

1. Open the AgriSmart app and tap on My Hours:

¢ Back Dashboard /a
My Hours 8
Rosters ﬁ
Tasks v=

2. Scroll through the dates to view the hours that have been coded:

10:53 all F .

MY HOURS
Thu 23 Apr 8
Fri 24 Apr 9
Sat 25 Apr 9
Sun 26 Apr 9
Mon 27 Apr B<—J
. If time has been entered on a
Tue 28 Apr 8 day, it shows as black
Wed 29 Apr 8
in green
YJ
. If no time has been entered
& on a day, it shows as light grey

3. To view entries made on a specific day, tap on the applicable date:
e

MY HOURS

Tue 28 Apr 8

Wed 29 Apr 8

Thu 30 Apr 3.3333




4. Tap on Click to view the added entries:

il v -

MY HOURS AL

Click to view the added entries

Add Timesheet Entry

Tuesday April 28, 2020

5. Here you will see the timesheet entries made on the specific day:

imesheet Added History (CLICK TO EDIT)

08:30 - 5
FRUITRICK | 1 15000

10:00

BR 10410 01667

FRUITPICK | 19710 - 43333

15:00
15:00 - ==
BR 1810 01667

16:10 - slote
20PLANT | 200 18333

Close

18



EDITING TIME

Time can only be edited if the timesheet is unlocked. If the timesheet is locked, contact your employer.

1. Open the AgriSmart app and tap on My Hours:

Dashboard

My Hours E

Rosters @

Tasks

V=

2. Tap onthe day that is to be edited:

11:13 il = -

MY HOURS

Tue 28 Apr 8

Wed 29 Apr 8

Thu 30 Apr

3. Tap on Click to view the added entries:
s -

MY HOURS

Click to view the added entries

Add Timesheet Entry

Tuesday April 28, 2020

4. Here you will see the timesheet entries made on the specific day:

imesheet Added History (CLICK TO EDIT)

FRUITPICK Delete

=

o

FRUITPICK

19



5. Tap onthe entry to edit:

imesheet Added History (CLICK TO EDIT)

FRUITPICK

BR

FRUITPICK

BR

6. Make the applicable changes — then tap Update:

£ Back

Timesheet History

Edit Timesheet

Click for Timesheet History

Edit Timesheet Entry

LIRS

Tuesday April 28, 2020

Job

Non-Billable

Activity
20PLANT

Comment

Start Time

{Click to chanie time)

End Time

(Click to chanie time)

Unpaid time (minutes)

Total Hours

1.8333

Update

[

Change Date

Change Job

Change Activity

Add/edit/delete Comment

Change Start Time

Change End Time

Add/edit/delete Unpaid Time

7. The following alert will appear- tap OK:

25

L

20PLANT

Alert
Timesheet updated

(Click Iu c!an! e time)

]

20



8. Tap on Click for Timesheet History:

£ Back Edit Timesheet AL

Timesheet History

Click for Timesheet History

9. The changes are seen here:

imesheet Added History

FRUITPICK ‘

BR

FRUITPICK

21



DELETING TIME

Time can only be deleted if the timesheet is unlocked. If the timesheet is locked, contact your employer.

10. Open the AgriSmart app and tap on My Hours:

< Back Dashboard /n)
My Hours E
Rosters @
Tasks “’E

11. Tap on the day that is to be deleted:

11:13 il = -

MY HOURS

Tue 28 Apr 8

Wed 29 Apr 8

Thu 30 Apr

12. Tap on Click to view the added entries:
wl = -

MY HOURS

Click to view the added entries

Add Timesheet Entry

Wednesday April 29, 2020 b

13. Here you will see the timesheet entries made on the specific day:

imesheet Added History (CLICK TO EDIT)

22



14. Tap Delete:

imesheet Added History (CLICK TO EDIT)

15. The following alert will appear — tap OK:

imesheet Added History (CLICK TO EDIT)

Alert e |

Timesheet Deleted

16. Tap Close:

imesheet Added History (CLICK TO EDIT)

|

17. Tap on Click to view the added entries:
il = -

MY HOURS A

Click to view the added entries

Add Timesheet Entry

Wednesday April 29, 2020 =]

18. You will see that the deleted entry is no longer there:

Timesheet Added History (CLICK TO EDIT)




