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Set up the unit basis  
 
1. Click on Setup: 

 

 

2. Scroll down to the Users section:  

 

 

 

 

 

 

 
 
3. Enter the applicable Unit label e.g. Milking:  

 

 

 

 

 

 

 

 
4. Update the Statutory Paid Break duration in minutes if applicable:  

NB: The minimum is 10 

 

 

 

 

 

 

 

 

 



5. Click Save:  

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Create a unit activity code  
 
1. Hover on Jobs, hover on Job/Activity Codes, and click on Add Job/Activity Code: 

 

  

 

2. Enter the Code: 

  

 

 

 

 
 
 
3. Enter the Code Description:  

 

 

 

 

 

  

4. Enter the Activity GL Code (optional):  

 

 

 

 

 

 

5. Enter the Rate Per Unit: 

 

 

  

 



6. Enter any of the below details if applicable:  

 

 

 
 
7. Update the Code Type (if applicable): 

For help on which Code Type to choose, please click here and go to Page 8  

 

 

 

 

 
8. Click Save:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://c3.timesmart.co.nz/_cms/assets/Uploads/Create-Edit-Deactivate-Reactivate-or-Delete-an-Activity-Code.pdf


Set up a team member who is paid on a unit basis  
 
Click here for help on this.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://c3.timesmart.co.nz/_cms/assets/Uploads/Add-a-Team-Member-who-is-Paid-on-a-Per-Unit-Hourly-Rate-Basis.pdf


Enter time when paid on a unit basis   
 
1. Click on My Timesheet: 

 
 
2. Select the correct Day and Team Member:  

 
 
3. Select the unit Activity Code:  

 

 

 

 

 

 

 

 
 
4. Enter the Start Time and End Time or enter the Total Hours worked:  

 

 

 

 

 

 

 

 

 
5. Enter Unpaid Time (if applicable):  

 

 

 

 

 

 



6. Enter the number of units: 

 

 

 

 

 

 

 

 
 
7. Click Add:  


