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Simple Roster
Example used is 11:3 for the entire season

1. Hover on Rosters and click Add/Delete Roster:

Rosters ~ Tasks > Sef

| Add/Delete Roster I

2. Select the team member:
NB: the current season will be displayed

- User: --selecttieam member-—- ¥

Year ;| Jun 012019 to May 31 2020 »

The following screen will appear:

User: George Hamilton v

Year : Jun 01 2019 to May 31 2020 r

Different Start Date : |:| m ox

Total | Period 1 +
Start date Jun 012019
End date
Roster days on O
Roster days off
Mo. of RTO during the period
x —_

% clear all save to roster calendar

3. If the team member’s first day on for the season is 01/06, skip this step. If the team member’s
first day on for the season is not 01/06, enter in a Different Start Date, as shown below
(i.e. if George has an 11:3 Roster but his first day on was on 01/08, the Different Start Date
would be 01/08):

User: George Hamilton v

Year:| Jun 01 2019 to May 31 2020

Differant Start Date : | Aug 01 2018 m o

Total | Period 1 +
Start date Aug 012019
End date
Roster days on (]
Roster days off
No. of RTO during the period
x —

% clear all save to roster calendar




4. If you entered in a Different Start Date, ensure it flowed down to the Start Date field:
NB: If it didn’t flow down to the Start Date field, refresh your screen and repeat Step 3

User: George Hamilton v

Year: Jun 012019 to May 31 2020

Differant Start Date : | Aug 01 2018 @ x

Total | Period 1 +
Start date Aug 012018
End date
Roster days on ]
Roster days off
No. of RTO during the period
x —

% clear all save to roster calendar

5. Enterin the first period of the Roster, i.e. 11:3:

User: George Hamilton v

Year:| Jun 012019 to May 31 2020

Different Start Date : |Aug 01 2019 m x

Total | Period 1 +
Start date Aug 01 2019
End date Aug 14 2019
Roster days on 1 11 O
Roster days off 3 3
No. of RTO during the period | 3.00 | 3
b 4 End

% clear all save to roster calendar

6. Click the arrow icon to carry this roster over the entire season:

User ;| George Hamilion v

Year :| Jun 012019 to May 31 2020 ~

Different Start Date : | Aug 01 2019 m x

Total | Period 1 +
Start date Aug 012019
End date Aug 14 2019
Roster days on 11 " O
Roster days off 3 3
Mo. of RTO during the period | 3.00 | 3
x [ -

% clear all save to roster calendar




The following screen will appear:

Annual Roster

NB: You will see the roster of 11:3 is carried through to 31/05 of the following year

Usar ;. George Hamitan .
Wear : Jun 01 2019 ta May 31 2020

Ditorent Start Date [Aug 012019 | £8 %

o o) oy
| IS

Total | Period 1 Panod 2 [ Farot 3 T Fenod 4 oo s Farod s [Faroa 7 T Fened s Penod Pariot 10 Farog 11 [ Farod 12 Perod 13 Feriod 14
S saie Aug 01 2019 Aug 15 2019 A 2 20 Sep 122010 Sap 26 2010 oct 10 2019 Oct24 2019 oy 07 2019 Nov 21 2019 Dac 05 2018 Dac 192019 Jan 02 2020 Jan 16 2020 Jan 30 2020
Enadate g 142018 Aug 282019 Sep 112018 Sep 262018 oct 09 2018 Oct 232018 Mav 05 2018 Nov 20 2019 Dec 04 2019 Dec 132019 Jan 112020 Jan 15 2020 Jan 29 2020 Feb 12 2020
Roster days on 2 n n [ n n n n a n [ n n n n [ kil n
| Rocterdayeon s @ B b 3 IE ) B 3 3 ) B |m 3 3
| No. of AT curmg e psro | 6300 | 3 3 E 3 E 3 E 3 £ 3 3 3 3 3
[ [ I [ - = = - I - -
’
=n 3
7. Click Save to Roster Calendar:
Annual Roster | Roster caencar |
User: Gaorge Hamiton .
Yoar | Jun 01201810 May 312020 ¥
Ofterent Start Date-[Aug 012019 | 88 %
Total | Pariod Part 2 Perod 3 [ peros Pariod & Parit 6 Parnod 7 | panoda Perod 9 Panod 10 Parod 11 Perod 12 Parod 13 Pariog 14
san cste Aug 012019 fug 15 2019 Aug 292019 Sep 122018 Sep 26 2019 Oct 102019 Oct 242019 Now 07 2018 Mo 21 2019 Dec 052019 Dec 19 2018 Jan 022020 Jan 16 2020 Jan 30 2020
Eni date Aug 14 2019 g 26 20 Se0 11 2010 Sap 282019 Gat 00 2010 oaz oy 06 2019 Now 20 2019 e 04 2019 Dsc 182019 Jan 01 2020 4an 15 2020 Jan 26 2020 Fan 122020
Fostar days on 22 || " " e " Ll " " " 0 " " " 1 " L Ll "
| Rt gays o7 L B C a | B C a 3 a a 3 B 3
| Ho.of RT0 curng e pared | 53,00 | 3 3 B H IE 3 B I I 3 3 3 3 3
- - | - - - | - - - - - - -




Alternating Roster
Example used is 7:2 7:2 7:3 for the entire season

1. Hover on Rosters and click Add/Delete Roster:

Rosters ~ Tasks > Sef

| Add/Delete Roster I

2. Select the team member:
NB: the current season will be displayed

- User: --selecttieam member-—- ¥

Year ;| Jun 012019 to May 31 2020 »

The following screen will appear:

User: George Hamilton v

Year : Jun 01 2019 to May 31 2020 r

Different Start Date : |:| m ox

Total | Period 1 +
Start date Jun 012019
End date
Roster days on O
Roster days off
Mo. of RTO during the period
x —_

% clear all save to roster calendar

3. If the team member’s first day on for the season is 01/06, skip this step. If the team member’s
first day on for the season is not 01/06, enter in a Different Start Date, as shown below
(i.e. if George has an 11:3 Roster but his first day on was on 01/08, the Different Start Date
would be 01/08):

User: George Hamilton v

Year:| Jun 01 2019 to May 31 2020

Differant Start Date : | Aug 01 2018 m o

Total | Period 1 +
Start date Aug 012019
End date
Roster days on (]
Roster days off
No. of RTO during the period
x —

% clear all save to roster calendar




4. If you entered in a Different Start Date, ensure it flowed down to the Start Date field:
NB: If it didn’t flow down to the Start Date field, refresh your screen and repeat Step 3

User: George Hamilton v

Year: Jun 012019 to May 31 2020

Differant Start Date : | Aug 01 2018 @ x

Total | Period 1 +
Start date Aug 012019
End date
Roster days on ]
Roster days off
No. of RTO during the period
x —

% clear all save to roster calendar

5. Enterin the first period of the Roster, i.e. 7:2:

User : George Hamilton v

Year ;| Jun 012019 to May 31 2020

Different Start Date : | Aug 01 2019 m x

Total | Period 1 +
Start date Aug 01 2019
End date Aug 09 2019
Roster days on T 7 o
Roster days off 2 2
o, o K10 during the pernod | 2.00 | 2

x® e

% clear all save to roster calendar

6. Click the Repeat Roster icon:

User: George Hamilton v

Year:| Jun 012019 to May 31 2020 ~

Different Start Date : |Aug 01 2019 m x

Total | Period 1 -+
Start date Aug 012019
End date Aug 00 2019
Roster days on 7 7 7]
Roster days off 2 2
Mo. of RTO during the period | 2.00 | 2
® —

% clear all save to roster calendar




7. Click the arrow icon:

User:| George Hamilton v

Year:| Jun 012019 to May 31 2020 v

Different Start Date : | Aug 01 2019 m x

Total | Period 1 +
Start date Aug 012019
End date Aug 09 2019
Roster days on 7 = [+
Roster days off 2 2
Mo. of RTO during the period | 2.00 |2
x [ —

% clear all save to roster calendar

The following screen will appear:
NB: You will see the roster of 7:2 has been carried through to 31/05 of the following year

User - George Hamilton v

Year: Jun 012019 to May 312020 v

Different Start Date - | Aug 01 2019 x

Total | Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period 7 Period 8

Start date Aug 012019 Aug 10 2019 Aug 19 2019 Aug 28 2019 Sep 062019 Sep 152019 Sep 24 2019 Oct 03 2019
End date Aug 09 2019 Aug 18 2019 Aug 27 2019 Sep 052019 Sep 142019 Sep 23 2019 Oct 02 2019 Oct 11 2019
Roster days on 238 | 7 » 7 [= 7 [= 7 [= 7 [ 7 = 7 O 7 €
Roster days off 67 9 2 2 2 2 2 2 2

No. of RTO during the period | 67.00 | 2 2 2 2 2 2 2 2

—_ —_ —_ —_ - b b
3

8. Tosetupthe 7:27:2 7:3 Roster, keep Period 1 and Period 2 as is, but change Period 3 from 7:2 to
7:3:

Period 1 Period 2 Period 3
Aug 012019 Aug 10 2019 Aug 19 2019
Aug 09 2019 Aug 18 2019 Aug 28 2019
7 52 7 O 7 O
2 2 D
2 2 3
— — —




Period 1

Period 2

Period 3

Aug 01 2019

Aug 10 2019

Aug 18 2019

Aug 08 2019

Aug 18 2019

Aug 28 2019

7

¥

T

7

10. Click the arrow icon in Period 3:

Period 1 Period 2 Period 3
Aug 01 2019 Aug 10 2019 Aug 19 2019
Aug 09 2019 Aug 18 2019 Aug 28 2019
7

7

™ 7

v

=

User: George Hamiton v

The Roster now displays your 7:2 7:2 7:3 Roster for the entire season:

9. Tick the Repeat Roster box in Period 2 and Period 3, so all three periods are ticked:

Year: Jun 012019 to May 312020 ¥

Different Start Date =3
Total | Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Feriod 7 Period 8 Feriod 9 Period 10 Period 11 Period 12 Feriod 13
Start date Aug 012018 Aug 102010 Aug 192019 Aug 202019 Sep 072010 Sep 16 2018 Sep 262018 0Oct 05 2019 oct 142019 Oct24 2019 Nov 022018 Nov 112019 Nov 212018
End date Aug 08 2018 Aug 182018 Aug 282019 Sep 062019 sep 152018 Sep 25 2018 oct042019 oct 132019 oct23 2019 Nov 012019 Nov 10 2018 Nov 20 2018 Nov 28 2018
Roster days on 21 7 ] 7 @ 7 @ 7 =] 7 a 7 a 7 o 7 =] 7 (=) 7 =] 7 =] 7 a 7 o
Roster days off 74 2 2 3 2 2 3 2 2 3 2 2 3 2
No. of RTO during the period | 74.00 | 2 2 3 2 2 3 2 3 2 2 3 2
- - - - - - - - - - - - -
11. Click Save to Roster Calendar:
User ;| George Hamilton B
Year:| Jun 012019 to May 312020 v
Different Start Date M ox
Total | Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period 7 Period 8 Period 9 Period 10 Period 11 Period 12 Period 13
Start date Aug 012019 Aug 102018 Aug 19 2018 Aug 20 2018 Sep 072010 Sep 162019 Sep 262019 oct s 2019 oct 142019 Oct 242019 Nov 022019 Nov 112010 Nov 212019
End date Aug 092018 Aug 18 2019 Aug 28 2018 Sep 06 2018 Sep 152018 Sep 252019 ct 042019 out 132018 ou232019 Nov 012018 Nov 102018 Nov 202019 Nov 292018
Roster days on 231 7 @ 7 @ 7 w 7 o 7 a8 7 (=] 7 @ 7 a 7 a 7 o 7 o 7 a8 7 @
Roster days off 7 2 2 3 2 2 3 2 2 3 2 2 3 2
No. of RTO during the period | 74.00 | 2 2 3 2 2 3 2 2 2 2
- - - - - - - - - - - - -

]




Same Roster for Entire Season except over Calving
Example used is 11:3 but 6:1 over Calving

1. Hover on Rosters and click Add/Delete Roster:

Rosters ~ Tasks > Sef

| Add/Delete Roster I

2. Select the team member:
NB: the current season will be displayed

- User: --selecttieam member-—- ¥

Year ;| Jun 012019 to May 31 2020 »

The following screen will appear:

User: George Hamilton v

Year : Jun 01 2019 to May 31 2020 r

Different Start Date : |:| m ox

Total | Period 1 +
Start date Jun 012019
End date
Roster days on O
Roster days off
Mo. of RTO during the period
x —_

% clear all save to roster calendar

3. If the team member’s first day on for the season is 01/06, skip this step. If the team member’s
first day on for the season is not 01/06, enter in a Different Start Date, as shown below
(i.e. if George has an 11:3 Roster but his first day on was on 01/08, the Different Start Date
would be 01/08):

User: George Hamilton v

Year:| Jun 01 2019 to May 31 2020

Differant Start Date : | Aug 01 2018 m o

Total | Period 1 +
Start date Aug 012019
End date
Roster days on (]
Roster days off
No. of RTO during the period
x —

% clear all save to roster calendar




4. If you entered in a Different Start Date, ensure it flowed down to the Start Date field:
NB: If it didn’t flow down to the Start Date field, refresh your screen and repeat Step 3

User: George Hamilton v

Year: Jun 012019 to May 31 2020

Differant Start Date : | Aug 01 2018 @ x

Total | Period 1 +
Start date Aug 012018
End date
Roster days on ]
Roster days off
No. of RTO during the period
x —

% clear all save to roster calendar

5. Enterin the first period of the Roster, i.e. 11:3:

User: George Hamilton v

Year:| Jun 012019 to May 31 2020

Different Start Date : |Aug 01 2019 m x

Total | Period 1 +
Start date Aug 01 2019
End date Aug 14 2019
Roster days on 1 11 O
Roster days off 3 3
No. of RTO during the period | 3.00 | 3
b 4 End

% clear all save to roster calendar

6. Click the arrow icon to carry this roster over the entire season:

User ;| George Hamilion v

Year :| Jun 012019 to May 31 2020 ~

Different Start Date : | Aug 01 2019 m x

Total | Period 1 +
Start date Aug 012019
End date Aug 14 2019
Roster days on 11 " O
Roster days off 3 3
Mo. of RTO during the period | 3.00 | 3
x [ -

% clear all save to roster calendar




The following screen will appear:

Annual Roster

NB: You will see the roster of 11:3 is carried through to 31/05 of the following year

Total | Ferod 1 Penad 2
|san s | g o1 2019 Aug 152019
Ena dste Aug 142018 Aug 282019
| Roster days on w | n
Roster dayz of 5 | B
No. of RTO during the parod | 6300 | 3 3

Parod 3 Penod 4 Period §

[ammam | sz
Smti20 | Sep2200

[ T n
3 3 I
3 3 3

Sap 26 2019

Oct 082018

Usar . George Hamitan

Vear | Jun 01 2019 ta May 31 2020 +

Diterent Start Date
Parod § Parod 7
Oct 10 2019

Oct 232010

Aag 01 2018

0ot 24 2019

Nav 05 2018

= x

Period 8
Nov 07 2018
Nov 20 2018

Period §

Now 212019

Des 0142019

"

et J o ] e e v

Feriod 10 Panod 11

Dac 05 2019 Dac 192019
Dec 182019 Jan 01 2020

n n

Period 12
Jan 02 2020

Jan 15 2020

Period 13
Jan 162020

Jan 202020

Feriod 14

Fao 12 2020

Jan 30 2020

7. Find the period where the Roster changes from 11:3 to 6:1 i.e. Period 4 (13/07):
Period 1 Period 2 Period 3 Period 4
Jun 012019 Jun 152019 Jun 29 2019 Jul 13 2019
Jun 14 2019 Jun 28 2019 Jul 12 2019 Jul 26 2019
1 C 1 @ 1 O 1 C
3 3 3 3
3 3 3 3
—_ —_ —_ —_
8. Change 11:3to 6:1:
Period 1 Period 2 Period 3 Period 4
Jun 012019 Jun 152019 Jun 29 2019 Jul 13 2019
Jun 14 2019 Jun 28 2019 Jul 12 2019 Jul 19 2019
11 a 11 o 11 o 6 =
3 3 3 1
3 3 3 1
—_ —_ —_ —_

9. Tick the Repeat Roster box, then click the arrow icon:

Period 1 Period 2 Period 3 Period 4
Jun 01 2019 Jun 152019 Jun 29 2019 Jul 13 2019
Jun 14 2019 Jun 28 2019 Jul 12 2019 Jul 192019
1 C 1 O 1 O 6 53
3 3 3 1
3 3 3 1
—_ —_ — I —_

You will now see that from Period 4 onwards, the Roster has changed to 6:1:

Period 4 Period 5 Period 6 Period 7 Period 8 Period 9 Period 10
Jul 13 2019 Jul 20 2019 Jul 27 2019 Aug 03 2018 Aug 10 2019 Aug 17 2019 Aug 24 2019
Jul 19 2019 Jul 26 2019 Aug 02 2019 Aug 09 2018 Aug 16 2019 Aug 23 2019 Aug 30 2019
6 % 6 ] 6 (] 6 O 6 ] 6 (] 6 [
1 1 1 1 1 1 1
1 1 1 1 1
—_ — — —_ — —




10. Untick the Repeat Roster box in Period 4:

13. Tick the Repeat Roster box, then click the arrow icon:

Period 10 Period 11 Period 12 Period 13
Aug 24 2019 Aug 312019 Sep 07 2019 Sep 14 2019
Aug 30 2019 Sep 06 2019 Sep 132019 Sep 27 2019
6 6 = ] C 1 2
1 1 1 3
1 1 1 3
— — — I —

You will now see that from Period 13 onwards, the Roster has changed back to 11:3:

Period 4 Period 5 Period 6 Period 7 Period 8 Period 9 Period 10
Jul 132019 Jul 20 2019 Jul 27 2019 Aug 03 2019 Aug 10 2019 Aug 17 2018 Aug 24 2019
Jul 192019 Jul 26 2019 Aug 02 2019 Aug 09 2019 Aug 16 2019 Aug 23 2019 Aug 30 2019
6 O 6 n| 6 o 6 ] 6 D 6 ] 6 D
1 1 1 1 1 1 1
1 1 1 1 1 1 1
— —_ —_ —_ —_ —
11. Find the period where the Roster should change back to 11:3 to 6:1 i.e. Period 13 (14/09):
Period 10 Period 11 Period 12 Period 13
Aug 24 2019 Aug 312019 Sep 07 2019 Sep 14 2019
Aug 30 2019 Sep 06 2019 Sep 132019 Sep 20 2019
6 e 6 = 6 o 6 0
1 1 1 1
1 1 1 1
—_ —_ — —_
12. Change 6:1 to 11:3:
Period 10 Period 11 Period 12 Period 13
Aug 24 2019 Aug 312019 Sep 07 2019 Sep 14 2019
Aug 30 2019 Sep 06 2019 Sep 132019 Sep 27 2019
6 6 ] g ] 1 ]
1 1 1 3
1 1 1 3
— —_ —_ —_

Period 13 Period 14 Period 15 Period 16 Period 17 Period 18 Period 19
Sep 14 2019 Sep 28 2019 Oct 12 2019 Oct 26 2019 Nov 09 2019 Nov 23 2019 Dec 07 2019
Sep 27 2019 Oct 11 2019 Oct 25 2019 Nov 08 2019 Nov 22 2019 Dec 06 2019 Dec 20 2019
1 v 1 O 1 0 11 C 1 O 1 0 11 C
3 3 3 3 3 3 3
3 3 3 3 3 3 3
— —_ —_ — —_ —_




14. Click Save to Roster Calendar:

Period 8 Period 9 Period 10 Period 11 Period 12 Period 13 Period 14 Period 15 Pericd 16 Period 17 Period 18 Period 19
Aug 102019 Aug 17 2019 Aug 24 2019 Aug 312019 Sep 07 2019 Sep 142019 Sep 282019 Oct 122019 Oct 26 2019 Nov 09 2019 Nov 232019 Dec 07 2019
Aug 16 2019 Aug 23 2019 Aug 30 2019 Sep 062019 Sep 132019 Sep 27 2019 Oct 11 2019 Oct 25 2019 Nov 08 2019 Nov 22 2019 Dec 06 2019 Dec 20 2019
6 =} 6 ] 6 ] 6 ] 6 ] 1 ® 1 ] 1 1 o 1 =] 1 =} 11 =}
1 1 1 1 1 3 3 3 3 3 3 3
1 1 1 1 1 3 3 3 3 3 3 3
— — — — — —




Deleting a Roster

1. Hover on Rosters and click Add/Delete Roster:

Rosters ~ | Tasks

Add/Delete Roster

* Set

2. Select the team member:
NB: the current season will be displayed

‘ User: --selecttieam member-—- ¥

Year - Jun 01 2019 to May 31 2020 »

The following screen will appear:

User: George Hamilton .

Year: Jun 012019 to May 31 2020 ¥

Different Start Date | Aug 01 2019 @ x

Total | Period 1 Period 2 Period 3 Period 4 Period § Period 6 Period 7 Period 8 Period 9 Period 10
Start date Aug 012019 Aug 152019 Aug 292019 Sep 122019 Sep 262019 Oct 10 2018 Oct 24 2019 Nov 07 2019 MNov212019 Dec 052019
End date Aug 14 2019 [ Aug 282019 Sep 112018 Sep 252019 Oct 09 2019 Oct 23 2019 | Novos 2018 Nov 20 2019 Dec04 2019 Dec 182019
[ Roster days on |22 [ [ " 1 ‘ 1 ‘ 1 i " | ‘ 1 ‘ 1 [
Roster days off 753 a | 3 [ 3 3 3 | 3 | 3 | 3 3 3
[ 'No. of RTO during the period | 8300 | 3 IB I3 3 3 IE IB B 3 3
=0
3. Click Clear All:
User: George Hamilton -
Year: | Jun 012019 to May 31 2020 +
Different Start Date o x
Total | Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period 7 Period 8 Period 9 Period 10
Stant date Aug 012018 Aug 152019 Aug 29 2019 Sep 122019 Sep 262019 Oct 10 2018 Oct 24 2019 Nov 07 2019 Nov 212019 Dec 05 2019
B Aug 142019 [ Aug 282019 Sep 112019 Sep 252019 Oct 09 2019 Oct 232019 | o 08 2019 | Novz0 2019 Dec04 2019 Dec 182019
Roster days on 22 | [ il 1 ‘ 1 ‘ 1 1 il 1 ‘ 1 ‘ 1
| Raster days of 63 3 [ 3 [ 2 2 3 [ 3 [ 3 [ 3 3 3
No. of RTO guring the period | 63.00 | 3 B I3 3 3 B 3 3 3 3

4.

Click OK:

clear all, are you sure?

c3.timesmart.co.nz says




5. Click Save to Roster Calendar:

User . George Hamilton r

Year: Jun 012019 to May 31 2020 r

Different Start Date : | Aug 01 2019 m o

Total | Period 1 -+
Start date Aug 012019
End date
Roster days on 242 (]
Roster days off 63
MNo. of RTO during the period | 63 00
b 4 —

x clear all | save to roster calendar




