
SETTING UP A PER UNIT RATE(S) 

1. Click on Setup: 

 

 

2. Open the Users tab:  

 

 

 

 

 

 

 
 
3. Scroll down to the Units section:  

 

 
 
 

4. Tick Enable unit tracking:  

 

 

 

5. Enter the applicable Unit label i.e. Milking:  

 

 

 

6. If applicable, enter the Statutory Paid Break duration in minutes:  

 

 

 

 

 

 



7. Scroll down to the bottom of the Users section and click Save:  

 

 

  

 

 

 

 

 

 

8. Hover on Jobs, hover on Job/Activity Codes, and click on Add Job/Activity Code: 

 

  

 

9. Enter the Code: 

  

 

 

 

 

 

 

 
10. Enter the Code Description:  

 

 

 

 

 

 

  

 



11. Enter the Activity GL Code (optional):  

 

 

 

 

 

 

 

 

12. Enter the Rate Per Unit: 

 

 

  

 

 

 

 

 

13. Enter the Chargeout Rate (optional):  

 

  

 

 

 

 

 

 

 

 

 

 



14. Update the Code Type (if applicable): 

 

 

 

 

 

 

 

 

 
15. Click Save:  

 

 

 

 

 

 

 

 

16. When adding a timesheet in with the per unit code/rate, ensure you/your team select the 

correct Activity Code, record the hours, and also enter in the number of units. An example of 

how a timesheet entry should look is shown below:  

 


