
SETTING UP A SALARY SACRIFICE  

Hover on Setup and click on Team Manager: 

 

 

 

 

The following screen will appear: 

 

 

 

 

 

 

 
Click on the applicable team member to bring up their details: 

 

 

 

 

 

 

 

 
 
 

Select the Active KS Member option: 

 

 

 



Enter in the KiwiSaver Contributions: 

 

 

Click Save: 

 

 

 

 

 

 

 

 

 

 

 

Click on the Payroll tab: 

 

 

 

 

 

 

 

 

 

 

 

 

 



Go to the Regular Deductions section and click on the plus icon: 

 

 

   

Enter in Salary Sacrifice for the Description:  

 

 

 

 

Enter in the amount. 

To ensure the deduction amount is correct, see below examples: 

1. Salary when there is no rent 

• Annual Salary: $52000 

• Per period amount: $52000/26 = $2000 (salary per fortnight)  

• Employer KiwiSaver: 3%  

• Salary sacrifice amount: 3% of $2000 = $60  

 

2. Salary when there is Rent  

• Annual Salary (including rent): $62400 

• Less annual rent amount: $62400 - $10400 = $52000 

• Per period amount (excluding rent): $52000/26 = $2000 (salary per fortnight excluding rent)  

• Employer KiwiSaver: 3%  

• Salary sacrifice amount: 3% of $2000 = $60  

 

3. Salary when there is Holiday Pay  

• Annual Salary (including holiday pay): $56160 

• Less annual holiday pay amount: $56160/1.08 = $52000 

• Per period amount (excluding holiday pay): $52000/26 = $2000 (salary per fortnight excluding 

holiday pay)  

• Employer KiwiSaver: 3%  

• Salary sacrifice amount: 3% of $2000 = $60  

 

4. Salary when there is Holiday Pay and Rent  

• Annual Salary (including rent and holiday pay): $67392 

• Less annual holiday pay amount: $67392/1.08 = $62400 

• Less annual rent amount: $62400 - $10400 = $52000 

• Per period amount (excluding rent and holiday pay): $52000/26 = $2000 (salary per fortnight 

excluding rent and holiday pay)  



• Employer KiwiSaver: 3%  

• Salary sacrifice amount: 3% of $2000 = $60  

 
Click Save: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


