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Simple Roster 

Example used is 11:3 for the entire season  

1. Hover on Setup and click on Team Manager: 

 

 

 

 
2. Select the team member: 
 
 
 
 
 
 
 
 
 
 
The following screen will appear: 

 

 

 

 

 

 

 

 

3. Click on the Employment Details tab: 

 

 

 

 

 

 
 
 



4. Click on the calculator icon in line with the Rostered Days On field:  
 

 
 
 
The following screen will appear: 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. Change the Year if applicable:  
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Enter in the first period of the Roster, i.e. 11:3: 

 

 

 

 

 

 

 

 

 



7. Click the arrow icon to carry this roster over the entire season: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The following screen will appear: 
NB: You will see the roster of 11:3 is carried through to 31/05 of the following year  

 

 

 

 

 

 

8. Click Save to User: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Alternating Roster  

Example used is 7:2 7:2 7:3 for the entire season  

1. Hover on Setup and click on Team Manager: 

 

 

 

 
2. Select the team member: 
 
 
 
 
 
 
 
 
 
 
The following screen will appear: 

 

 

 

 

 

 

 

 

3. Click on the Employment Details tab: 

 

 

 

 

 

 
 
 



4. Click on the calculator icon in line with the Rostered Days On field:  
 

 
 
 
The following screen will appear: 
 
 
 
 
 
 
 
 
 
 

 
 
5. Change the Year if applicable:  
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Enter in the first period of the Roster, i.e. 7:2: 

 

 

 

 

 

 

 

 

 



7. Click the Repeat Roster icon: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Click the arrow icon: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The following screen will appear: 
NB: You will see the roster of 7:2 has been carried through to 31/05 of the following year  

 

 

 

 

 

 

 
 



9. To set up the 7:2 7:2 7:3 Roster, keep Period 1 and Period 2 as is, but change Period 3 from 7:2 to 

7:3: 

 

 

 

 

 

 

 

10. Tick the Repeat Roster box in Period 2 and Period 3, so all three periods are ticked: 

 

 

 

 

 

 
 
11. Click the arrow icon in Period 3: 

 

 

 

 

 

 

 

 

The Roster now displays your 7:2 7:2 7:3 Roster for the entire season: 

 

 

 

 

 

 

 

12. Click Save to User: 

 

 

 

 

 



Same Roster for Entire Season except over Calving  

Example used is 11:3 but 6:1 over Calving  

1. Hover on Setup and click on Team Manager: 

 

 

 

 
2. Select the team member: 
 
 
 
 
 
 
 
 
 
 
The following screen will appear: 

 

 

 

 

 

 

 

 

3. Click on the Employment Details tab: 

 

 

 

 

 

 
 
 



4. Click on the calculator icon in line with the Rostered Days On field:  
 

 
 
 
The following screen will appear: 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. Change the Year if applicable:  
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Enter in the first period of the Roster, i.e. 11:3: 

 

 

 

 

 

 

 

 

 



7. Click the arrow icon: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The following screen will appear: 
NB: You will see the roster of 11:3 is carried through to 31/05 of the following year  

 

 

 

 

 

8. Find the period where the Roster changes from 11:3 to 6:1 i.e. Period 4 (13/07): 

 

 

 

 

 

 

 

 

 

9. Change 11:3 to 6:1: 

 

 

 

 

 

 

 

 



10. Tick the Repeat Roster box, then click the arrow icon: 

 

 

 

 

 

 

 

 

You will now see that from Period 4 onwards, the Roster has changed to 6:1: 

 

 

 

 

 

11. Untick the Repeat Roster box in Period 4: 

 

 

 

 

 

 

 

12. Find the period where the Roster should change back to 11:3 to 6:1 i.e. Period 13 (14/09): 

 

 

 

 

 

 

 
 
13. Change 6:1 to 11:3: 

 

 

 

 



14. Tick the Repeat Roster box, then click the arrow icon: 

 

 

 

 

 

 

 

 

You will now see that from Period 13 onwards, the Roster has changed back to 11:3: 

 

 

 

 

 

 
15. Click Save to User: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Complex Roster  

Example used is 9 weeks of 8:2/8:3, then 8 weeks of 6:1 over Calving, then 5:2 for the reminder of the 

season  

1. Hover on Setup and click on Team Manager: 

 

 

 

 
2. Select the team member: 
 
 
 
 
 
 
 
 
 
 
The following screen will appear: 

 

 

 

 

 

 

 

3. Click on the Employment Details tab: 

 

 

 

 

 

 
 
 



4. Click on the calculator icon in line with the Rostered Days On field:  
 

 
 
 
The following screen will appear: 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. Change the Year if applicable:  
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Enter in the first period of the Roster, i.e. 8:2:  

 

 

 

 

 

 

 

 

 



7. Click the Repeat Roster icon: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Click the arrow icon: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The following screen will appear: 
NB: You will see the roster of 8:2 is carried through to 31/05 of the following year  

 

 

 

 

 

 

 



9. To set up the 8:2 8:3 Roster, change Period 2 from 8:2 to 8:3: 

 

 

 

 

 

 

 

10. Tick the Repeat Roster box in Period 2, so both periods are ticked: 

 

 

 

 

 

 
 
11. Click the arrow icon in Period 2: 

 

 

 

 

 

 

 

 

The Roster now displays your 8:2 8:3 Roster for the entire season: 

 

 

 

 
12. Untick the Repeat Roster boxes in Period 1 and 2, so both periods are unticked: 

 

 

 

 

 



13. Find the period where the Roster changes from 8:2/8:3 to 6:1 i.e. Period 7 (03/08): 

 

 

 

 

 

 

 

 

 

14. Change 8:2 to 6:1: 

 

 

 

 

 

 

 
 

15. Tick the Repeat Roster box, then click the arrow icon: 

 

 

 

 

 

 

 

 

You will now see that from Period 7 onwards, the Roster has changed to 6:1: 

 

 

 

 

 
 
16. Untick the Repeat Roster box in Period 7: 

 

 

 

 



17. Find the period where the Roster changes from 6:1 to 5:2 i.e. Period 15 (28/09): 

 

 

 

 

 

 

 

 

 

18. Change 6:1 to 5:2: 

 

 

 

 

 

 

 
 

19. Tick the Repeat Roster box, then click the arrow icon: 

 

 

 

 

 

 

 

 

You will now see that from Period 15 onwards, the Roster has changed to 5:2: 

 

 

 

 

 
 
20. Click Save to User: 

 

 

 



Deleting a Roster  

 
1. Hover on Setup and click on Team Manager: 

 

 

 

 
2. Select the team member: 
 
 
 
 
 
 
 
 
 
 
The following screen will appear: 

 

 

 

 

 

 

 

 

3. Click on the Employment Details tab: 

 

 

 

 

 

 

 
 



 
4. Click on the calculator icon in line with the Rostered Days On field:  
 

 
 
 
A similar screen will appear: 
 
 
 
 
 
 
 

5. Change the Year if applicable:  
 
 
 
 
 
 
 

6. Click Clear All: 

 

 

 

 
 
 
7. Click OK: 

 

 

 

8. Click Save to User: 

 

 

 

 

 

 

 

 

 


